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=AUGUST- PRODUCTIVITY=

1. Introductions 17
2. My Productive Time 13.
3. My System 8}
4. Morning Routine 20.
0. Evening Routine 2
6. This Month 22,
7. This Week 23
8. Todoy 24,
g, Time Management 20.
10. Accountability 20.
1. Procrostination 27
12. Finding Bolonce 28.
13, Big Goals 24,
#. Small Goals 30.
10. Action Steps 3.
1. Analog Tools

Digital Tools

Brainstorming

Tracking Progress

Focus

The 30/20 Rule

New Techniques

Taking Breaks

Challenging Tasks

Quality vs. Speed

My Thoughts on Mulfi-tasking
Keeping it Fun

Dealing With Interruptions
Less is More

My Favorite Productivity Books
Lessons Learned
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